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Part 1 Installation and unload of Software

1.1 Basic Steps of Installation

1. If you system is Windows XP, it's required to install patch Windows XP SP3.

2. Install software Access Control.

1.2 Basic requirements for hardware of Installation
Memory: 1GB.

Hard Disk: 1GB above of free space.

1.3 Operating system supported by software

Windows XP SP3
Windows 7

Windows Server 2003 SP2
Windows Server 2008
Windows Server 2008 R2

1.4 Software setup

First puts in the CD to CD-ROM, then run the applications of “setup.exe”.

T 3T English

Click “English”
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T Access Control Setup

Far the following components:

Windows Installer 3.1

Pleaze read the following license agreement. Press the page down key to
zee the rest of the agreement.

SUPPLEMENTAL EMD USER LICENSE AGREEMEMT FOR ”
MICROSOFT SOFTWARE ["Supplemental ELILA")

IMPORTAMT: READ CAREFULLY - The Microsoft aperating sustem
components accomparnying this Supplemental EULA, including any
"online" or electronic documentation ["'05 Components"] are subject

to the terms and conditions of the agreement under which pou have
licensed the applicable Microsaoft operating system product described
below [each an "End User Licensze Agreement” ar "EJLA"] and the
terms and conditions of thiz Supplemental ELILA. BY IMSTALLIMG,

(5] | Wiew EULA for printing

Do you accept the terms of the pending Licenze Agreement?

[f you chooze Don't Accept, install will cloze. Toinstall pou must accept
thiz agreement,

Accept ] [ Dan't Accept

Click “Accept”
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T Access Control Setup

For the fallawing components:

_MET Framework 2.0 5P2

Fleaze read the following license agreement. Presz the page dovwn key to
zee the rest of the agreement.

%3

MICROSOFT SOFTWARE
SUPPLEMENTAL LICENSE TERMS

MICROSOFT .NET FRAMEWORK 2.0 SP2
FOR MTCROSOFT WINNDOWS OPFRATING ¥

=] | View EULA for printing

Do you accept the terms of the pending Licenze Agreement?

|f your chooze Don't Accept, install will cloze. Toinstall vou must accept
thiz agreement,

I Aocept | [ Daon't Accept

Click “Accept”

T Access Control Setu p

z) Setup muzt reboot before proceeding.

Chooze “ez’ ta reboot now ar ‘Mo’ to manually reboat [ater.

e |

Click “Yes”
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Access Control Setup

@ Installing .MET Framework 2.0 SP2...

LTI

Suite Integration Toolkit Executable

Suite Integration Toolkit Executable has encountered a r!
problem and needs to cloze. We are zony for the )
inconvYenience.

[f wour were in the middle of something, the information you were warking on
might be lost.

Pleaze tell Microsoft about this problem.

“Ww'e hawve created an eror report that you can zend to help us improve
Suite Integration Toalkit Executable, e will treat this repart as
cohfidential and anonymoz.

To zee what data this error report contains, click here.

Send Error Repart Dan't Send

If the error occurs, need to install xp sp3. then install the software.

“Microsoft . NET Framework” is required to install, please do not skip. If you do not
install “Microsoft . NET Framework”, the program will not work correctly.

The system will enter into next step for you to install Access Control , if your
computer has installed it.
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ii® Access Control

Cancel

Welcome to the Access Control Setup Wizard

FoX

The ingtaller will quide vau thraugh the steps required ta install Access Cantral an your caomplker.

WARMIMG: Thiz computer program iz protected by copyright law and intermational treaties.
Unauthonzed duplication or distibution of this program, or any portion of it, may rezult in severe civil
or criminal penalties, and will be prozecuted to the magimum extent pozzible under the law.

Click “Next”

ii® Access Control

Select Installation Folder

The ingtaller will inztall Access Cantral to the follwing folder.

FoX

Toinstall in thiz folder, click "Mest'. Ta nstall to a different falder, enter it below ar click "Browse".

Eolder:

ChAcceszControly [ Browse. .. ]

| DiskCost. |

Inztall Access Contral for yourself, or for anyone who uses this computer;

(%) Everyone

1 Just me

Cancel ] [ < Back ] [ Mext »
Click “Next”
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ii® Access Control

Confirm Installation |__I

The ingtaller iz ready ta inztall Access: Contral on paur computer.

Chck "Mest" ta start the installation.

Click “Next”

ii® Access Control

Installing Access Control LA

Acceszs Contral iz being installed.

Pleaze wait..
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ii® Access Control

Installation Complete LA

Acceszs Contral has been successfully installed.

Clhck "Cloze" to exit.

Fleaze uze Windows Update to check for any critical updates to the MET Framework.

Cloze

Click “Close”

P

Ij‘,\.

After the installment completes, The AccessiCantral will created automatically and

L=y

display in computer screen.

1.5 Software Remove

Click [start] > [Settings] > [ Control Panel]

-10-
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B Control Panel
File Edit VYiew Favorites Tools Help

@ Back \‘) I} p Search [E: Folders  |C2f =

Address &' Control Panel

ﬂ"— Control Panel & PiCk a category

-
'_ & Appearance and Themes

E} Switch to Classic Yiew

See Also -

‘ ‘Windows Update
@) Help and Support Network and Internet Connections - User Accounts

O Cther Control Panel
Options

u Performance and Maintenance

Click “Add or Remove Programs”

¥ Add or Remove Programs

Date, Time, Language, and Regional
Options

Accessibility Options

Security Center

-. Currently installed programs:
Change or =
Remove A Access Control
Programs

Add Mew .
Programs @ Microsoft \WET Framework 4 Client Profile

g @ Microsoft JMET Framewark 4 Extended

Whware Tools
addiRemaove
windows ﬁ%’ windows P Service Pack 3
Components

@

Sek Program
Access and
Defaults

E‘B To change igram o re it Fr ur computer, i

Size 182,00ME

Size  46.04ME

Size  5.60ME

Find software “Access Control” in “Currently installed programs”, Click “Remove”.

-11 -
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Add or Remove Programs X

\?/ Are wou sure yol wank to remove Access Contral From your compuker?

[ Yes l [ Mo ]

Click “Yes”

Access Control

1%
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Part 2 Basic Operation of Software

2.1 Login

A1
1

Click the AccessControl or run [start] > [Programs] > [ Access Control] > [ Access
Control] ,It will open up the Login windows as follows:

A Professional Door Control Management Login

wserame: [

The default user name is “ abc ", the password is “123".
It is recommend to change the user name and password at the first use.

If the SQL Server connection fail. There will appear a dialog box as follows:

f! Information

ta |:: onnect

Click “OK’, Please consult the Excursus 5.2 SQOL Server Configuration.

After login , It will show the main windows . as follows:

-13-
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A Professional Door Control Ma nagement

| l Contrallers Department

Attendance

z Help Super:abc:

2.2 Parameter Settings of Equipment

2.2.1 Add/Set up Controller

Select [Basic Configure] > [Controllers] from the menu bar
| “Contra . Teparment = e

Zone Doore

Attendance

click the BEEEN to add the controllers into system.

-14 -
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A Controller

SN !

© Small Metwork:

@ Mediumar, large N Internet

The product S/IN (namely each controller serial number) may check on the PCB'’s
label S/N:***xxxxxx of  the controller . please fills that five numerals.

Attention: If the product S/N which you writed is not same as the PCB's label S/N:*****xxx
the software can't communicate with the controllers.

Small-scale LAN: Support TCP/IP communication, all controllers are in the same
network segment

Medium, large scale LAN, or Internet: Support TCP/IP communication for different
network segment controllers.

Click “Next”

A Controller
' Four Doors |
Door Mame Door Control State Daar De

Door 24 ] ol @ Open

Do 4 . [0 cona ® Oper

il d

LA L
e

(5]

L2

Doorl# In Reader Attend
Diocr2# In Reader Attend

Door 3 In Reader Attend

Doordf In Reader Attend

“Door Name” and “Reader Position” can be modified
Mark “Active”: by v, the control console will display each door; otherwise, it won't display.

-15-
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Mark “Attend”:by ¥, the records on card reader can be used as attendance records;
otherwise, it cann't.

Click “OK”

2.2.2 IP setting of Controller

Select [Basic Config] > [Controllers] > [Search]

A Search Controller

Search need take around 5 Seconds.

Click “Configure”

-16-
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/‘*’ Search Controller

0om 201000003 192 168.0.0 255 255.255.0 192.168.0.0 G0000 DEI 04-0B-FB-04-43 192 16818221

o0z 401000003] 1 E0000 | 00-04-17
AP Configure
oo |
T

Click “OK”

A Search Controller

B0000 | 00-04-0B-FB-D4
AM000003 | 192.168.182.8 265,256.250.0 192.168.182.254 £0000 | 00-04-17-E6-CE-43 192.168.182.21

After IP address setting, you can move to chapter 2.2.1 Add/Set up Controller to set

-17 -
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the controller parameters, the IP address should be assigned to the corresponding
Controller.

A Controller

401000003

@ Small Nal

© Mediumar, large Ne P 192.168.182.8
FORT CELUUgES

Result, You can see IP address.

The controllers are separated into different network . Each controller must be
assigned a unique IP address .

2.2.3 Controller Zone

Select [Basic Config] > [Controllers] > [New]

A Controller

© SmallNe

@ Mediumar, large Me

_v:

-18-
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Click “Zones”

ecked Zone

Click “Add Top”

A Add Top

Zone

Click “OK”

"

EEX

-19-
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Click the “Add Child” to add a new Child under the Top.

A Add Child X]

Zoneg Southeast Asia

Click “OK”

Click

A Controller

“Cantroller #:

©Q Small Metwork

@ Wediumar, large Network, Intemet

Mate:

Zare:

Agia
AgiavSoutheast bzia

Caticel

-20-
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2.3 Operation of Department and Registered User

2.3.1 Add Department

Select [Basic Configure] > [Department] from the menu bar

H

click the EZEEREE] to create a new department.

A Add Top

Click “OK”

'Brsonne

Selected Dept

-« Salez Dep

-21-
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Click the 5] to add a new Child under the Top.

A Add Child X]

[rept Oversea Marketing

Click “OK”

2.3.2 Add and Edit a User

Select [Basic Configure] > [Personnel] from the menu bar

E ﬁ ' Controllers Department

+ /7 X2 B

Add Edit Del Prnt Expot T

-22-
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Click “Add” to add users.

A User

| thers

“ laer Mo *Reguired
“Mame:
Card I 18016185 | Phato

Department;

Sales DephOversea Marketing w

Attendance

Activate: 2M0-04-28 w
Deactivate: 2029-12-3 b

Remark: “User No.” and “Name” must input.

Add Hext . . . . .
_ After you input all information of the user, click this button, you complete

adding a user to the system, Meanwhile it will remain show the user windows and wait for
you input the next user’s information.

Add photo, please consult the Excursus 5.1 How to display user’s photo at Monitor.

Click “OK", This user has been added to the System.

User “Others” information

-23-
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Corp.:

Title;

I atianality:

Relgior: Tech. Grade;

Hormetowr; Cert. Type:

Birthday: Cert, 1D

Socail Ingurance
lo.

Join Date:

M arriage:;
Palitizal
Culture;
“Work Phone:
Muabile;

Home Phone:

En. Mame;

2.3.3 Auto Add the registration card

Select [Basic Configure] > [Personnel] > [Auto Add]
A Auto Add User

Select Dewvi

© USE Reader

& Manual Batch Input

If you selected “USBReader”, must connect the assign card reader

-24 -
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(The model # for wiegand product is WG1028) with computer .

Select “USB Reader” or “Controller”, Click “Next”

ff Auto Add User

Default Dept.

Total:

After the card swiping

ff Auto Add User

Default Dept.

Total:

208074485
3000835
3544172
18013699

Click “OK”, Auto added to the Software.

Select “Manual Batch Input” ,Click “Next”

-25-
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ff Auto Add User

Default Dept.

Total:

start 0. [
endno. |

Manual Input “Start NO.” and “End NO.”

ff Auto Add User

Default Dept.

Total:

Start MO,  ERELIREERS
== 1801 3357

Click “OK”, All users card auto added to the Software.

-26-
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2|MN20807485 20807485 2011-04-28 20231231
3| N3000835 3000835 2011-04-28 202912-31
4|N3544172 3544172 2011-04-28 202912-31
5|N18013699 18013633 2011-04-28 202312-31
6| N18013377 18013377 2011-04-28 202912-31
7|N18013378 18013378 2011-04-28 202312-31
8|N18013373 18013373 2011-04-28 202312-31
9|N18013350 18013330 2011-04-26 202312-31
10| N18013381 19013381 2011-04-28 202312-31
11| N18013352 18013352 201-04-28 202312-31
12| N18013393 18013383 2011-04-28 202312-31
13| N18013384 18013304 2011-04-20 202312-31
14| N18013395 18013385 2011-04-28 202912-31
15| N18013386 18013336 2011-04-28 202912-31
16| N18013357 18013387 201-04-28 202312-31

Attention: Auto add users, Name default is “N + Card Number”

2.3.4 Alter Single-user’s Privilege

Please consult the chapter 2.4.1.2 Edit One User’s Privilege.

2.3.5 Card Lost

If someone has lost his card, he must register the lost card, and then redistributes a
new card to someone .The steps as follows:
Select [Basic Configure] > [Personnel] > [Card Lost]

fx‘ Card Lost

Card 1D 18016185

Card ID: 18014987

-27 -
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Input “New Card ID” :18014987
Click “OK”

If the user card has privilege, after report the loss, Meanwhile upload to the control.
If the controller communication failure, display information “Upload Failed. Please
upload on the Total Console, Show as follows:

J'f Information |g|

x pload Failed.Pleasze upload on the Taotal Console.

| Ok I

2.4 Basic Operate
2.4.1 Privilege Management

2.4.1.1 Access Privilege

Select [ Access Control] > [ Access Privilege] from the menu bar or shortcut.

Change Privil

-28-
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A Access Privileges Assignment

I Marne ‘ Card ID
Jack 20807485 e elle 1 B

Tina 3000335 18013639
Sharon 3544172

Steven 18013378
Tom 18013373
18013380
18013381
18013382
18013383

(&l Zones)

tanager Room Door

Meeting Room Door

“>>":Select all “Users” or Select all “Optional Doors”

“>":Select one “Users” or Select one “Optional Doors”.

“<”. Cancel one “Selected Users” or Cancel one “Selected Doors”.
“<<™Cancel all “Selected Users” or Cancel all “Selected Doors”.

After clicking this button, and then basic operation << upload,

the selected users can pass through selected doors.

Allove And Upload

After clicking this button, the selected users can pass through

selected doors.

Prahibit

After clicking this button, and then basic operation << upload,

the selected users can't pass through selected doors.

Frohibit &nd upload

After clicking this button, the selected users can't pass through

-29-
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selected doors.

t rd I

1 1
Entrance Door 5| Lucy 18013699
tanager Room Door 1| Hellen 18016185
Manager Room Door 5 Lucy 18013699
HR 1| Hellen 18016185
HR 5| Lucy 18013699
Meeting Room Door 1| Hellen 18016185
eeting Roorm Doar B Lucy 18013699

After adding all privilege into the system, you must go to the basic operate <<
upload the operation, please consult (Chapter 2.5.2 Upload Setting).

2.4.1.2 Edit One User’s Privilege

A 1.Hellen -- Privileges

Zaone: [l Zones)

hdeeting Roorm Door

“>>": Select all “Optional Doors”
“>". Select one “Optional Doors”
“<”: Cancel one “Selected Doors”
“<<": Cancel all “Selected Doors”

-30-
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Confirm And U pload

v | If you add “Optional Doors” or cancel “Selected Doors”, Click

this button, and Upload to the control, you can pass through “Selected Doors”.

2.5 Console

Select [Basic Operate] > [Console] from the menu bar .The console window
contains many basic operations. For example, “Check”, “Adjust Time”, “Upload”,
"GetRec” and “Monitor”.

= o ™
> © = e ko (all Zones) 2
Entrance HR M anager Meeting
Door Room Door - Room Door

Attendance

2.5.1 Controller’s Info Check

Select [Basic Operate] > [Console] > [Check] from the menu bar

-31-
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Manager Meeting
Foom Door - Room Dioar

23302 [Entrance Door Meed Ad...

[407000003]RealClock: sha...

233412 Entrance Dooi[401000003]

Clazed:OnLine:Door_Delay(Sec)

(Al Zones) &
Entrance Door
Droor Status: Clozed
Croor Control: OnLine
Door_DelawSect: 3
ContrallerSM: 401000003
IP 192.168.182.8
~-Swipes: 8
--Privielges: 2
--RealClock: 2011-04-29 14:23.01 Friday

--Firrweare Yersion: %3.11 [2011-01-13]
- Enabled —

It will show the control’s basic information .such as the amount of swipings and
privileges, Door status, control status, open delay (sec) .If the controller is well
communicated with computer, the door label’s color is green , and otherwise the color is
red.

Ertrance Manager
Door Foom Door [

233047 Meeting Foom Door

Communicate Failed-ControllerS. .

i (Al Zones) &

teeting Room Door
Communicate Failed
ControllerSH: 401000003
IP 1921681828

-32-
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2.5.2 Upload Setting

Select [Basic Operate] > [Console] > [Upload] from the menu bar

= o o
> © e (all Zones) 2
Entrance HR t anager Meeting
Doot Room Door - Room Door
pload Optio
v
w
Click “OK”
= o o
© e (all Zones) 2
Entrance HR t anager Meeting
Dioor Room Door - Room Door
232830 Ertrance Dooi[401000003] | Upload Starting...
232832 Ertrance Dooif401000003] | Upload All Successfullp-[2]

If there have setting any information, you must upload the database’ configuration to
access controllers in order to keep the software have same information with controllers.

-33-
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2.5.3 Real-time Monitoring

Select [Basic Operate] > [Console] > [ Monitor] from the menu bar

i e

(Al Zones) &
Manager Meeting
Room Door - Room Door
5 Card ID: 18016785
Adtendance Mame:  Hellen
Drept: Sales DepiOversea Marketing
Read Date: 2011-04-29 14:53:24 Friday
Addr Entrance Doordn
Status:  Swipe
Only display swipe card records.
o o (Al Zones) &
Manager Meeting
Room Door - Room Door
Card ID: 18013699
MName:  Lucy
Drept: Sales Dep
Read D ate: 2011-04-29 10:57:57 Friday
Addr: Entrance Door-n
Clear Run Info Statuz:  Swipe
I Display More Swipes

Right click card records, select “Display More Swipes”.
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More Swipes

Card ID: 18016185
Name: Hellen
Dept: Sales Dep
\Oversea marketing
Read Date: 2011-04-
28 10:57:52 Thursday
Addr: Entrance Door-In
Status: Swipe

Card ID: 3544172
Name: Sharon
Dept: Product Dep
Read Date: 2011-04-
28 10:57:55 Thursday
Addr: Entrance Door-In
Status: Denied
Access:No PRIVILEGE

Card ID: 18013699
Name: Lucy
Dept Sales Dep
Read Date: 2011-04-
28 10:57:57 Thursday
Addr: Entrance Door-In
Status: Swipe

i~

Right click “Photo”. You can adjust the display of information.

A More Swipes
1

Card ID: 18016185
Name: Hellen
Dept: Sales Dep
\Oversea marketing
Read Date: 2011-04-
28 10:57:52 Thursday
Addr: Entrance Door-In
Status: Swipe

Card ID: 3544172
Name: Sharon
Dept: Product Dep
Read Date:  2011-04-
28 10:57:55 Thursday
Addr: Entrance Door-In
Status: Denied
Access:No PRIVILEGE

1 '%

+ Enlarge Info Display

- Reduce Info Display
+ Enlarge Font Size

- Reduce Font Size
Save Display Style

Restore Default

2.5.5 Download Records

Card ID: 18013699
Name: Lucy
Dept: Sales Dep
Read Date: 2011-04-
28 10:57:57 Thursday
Addr: Entrance Door-In
Status: Swipe

Select [Basic Operate] > [Console] > [GetRec] from the menu bar

-35-
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_a = m
< - (Al Zones) &
HR M anager Mesting
Room Door - Room Door
14:58:13 Entrance Door[401000003] | Getting Swipe Record Start..,
14:58:14 Entrance Doo[401000003] | Getting Swipe Record Successiully-[25]

. Collect the access controller’s records to database.

2.6 Records Query

Please “GetRec” Records and then query.
Select [Basic Operate] > [Query Card Records] from the menu bar

L Last Event

—
Q 20807485 2 |Jack Sales Dep 2011-04-23 15:07:52 Friday eeting Room Doordn [ Denied bcoess No PRIVILEGE =
‘*“ ) 103 1BM 3377 B | Eric Sales DepiOverses Marketing | 20711-04-23 15:07:50 Friday Meating Roam Door-ln [ Deried bcesss:No PRIVILEGE
102 180136939 5| Lucy Sales Dep 2011-04-29 15:07:49 Friday Meeting Room Doordn Swipe ||
et 1ot 3544172 4| Sharon Product Dep 2011-04-29 15:07:48 Friday Meeting Room Doordn [ Deried beeessNo PRIVILEGE
J 100 18016165 1 Hellen Sales DepiOversea Marketing | 2011-04-23 15:07:47 Friday Mesting Room Door-n Swipe
fjé‘ a9 20807485 2[Jack Sales Dep 2011-04-29 15:07:43 Friday HR-In ] | Denied Acress.No PRIVILEGE
4 98 18013377 B |Eric Sales DephOversea Marketing | 2011-04-29 15:07:42 Friday HR-In [ Deried beesssNo PRIVILEGE
97 180136899 5 Lucy Sales Dep 2011-04-29 15:07:41 Friday HR-In Swipe
96 3644172 4| Sharon Product Dep 2011-04-23 15:07:33 Friday HR-In [ Deried bcoess No PRIVILEGE
95 1BME185 1| Hellen Sales DepiOverses Marketing | 20711-04-23 15:07:38 Friday HR-n Swipe
a4 20807485 2|Jack Sales Dep 2011-04-29 15:07:33 Friday tanager Room Doorln [ | Denied Acress.No PRIVILEGE
93 18013377 B |Eric Sales DephOversea Marketing | 2011-04-29 15:07:30 Friday Manager Foom Doorln [ Deried beesssNo PRIVILEGE
92 18013699 5 Lucy Sales Dep 2011-04-29 15:07:29 Friday Manager Room Doordn Swipe
a1 /4472 4| Sharon Product Dep 2011-04-29 15:07:26 Friday Manager Room Doorln ] | Denied Acress.No PRIVILEGE
a0 16016165 1 |Hellen Sales DephOversea Marketing | 2011-04-29 15:07:24 Friday Manager Roam Doorln Swipe
29 20807485 2|Jack Sales Dep 2011-04-29 15:07:18 Friday Entrance Doordn [0 Denied becess Mo PRIVILEGE
a3 3000835 3|Tina 2011-04-23 15:07:17 Friday Entiance Doordn [ Denied bcoess No PRIVILEGE
a7 1BM 3377 B | Eric Sales DepiOverses Marketing | 2011-04-23 15:07:14 Friday Entrance Doordn [ Deried bcesss:No PRIVILEGE
£ 180136939 5| Lucy Sales Dep 2011-04-29 15:07:13 Friday Entrance Doordn Swipe
a5 3544172 4| Sharon Product Dep 2011-04-29 15:07:12 Friday Ertrance Daardn [ Deried beeessNo PRIVILEGE |

If you want to query by “Addr”, Click “Query Option”
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Select Addr

[All Zanes]

[] Manager Room Door

[] HRAn
[] Mesting Room Daor-

Query result as follows:

- 05 180161 1 150818 Friday
@® 20807425 2 Sales Dep 2011-04-29 15:07:13 Friday Entrance Door-n [ | Denied ccessiNo PRIVILEGE
\* as 3000835 3 Tina 2011-04-23 15:07:17 Friday Entrance Door-In [ | Deried &ccessNo PRIVILEGE | —
a7 18013377 6 Erc Sales DephOversea Marketing | 2011-04-23 15:07:14 Friday Ertrance Door-In [0 |Deried AccessNo PRIVILEGE
: 86 180713693 5 Lucy Sales Dep 2011-04-23 15:07:13 Friday Entrance Doar-In Swipe
J_é__ =) J/44172 4| Sharon Product Dep 2011-04-2915:07:12 Friday Entrance Door-n [ | Denied ccess:No PRIVILEGE
'(—;A a4 18016185 1 |Hellen Sales DephQversea Marketing | 2011-04-23 15:07:11 Friday Entrance Door-n Swipe
a3 20807485 2| Jack. Sales Dep 2011-04-23 15:06:51 Friday Entrance Door-In [ | Deried AccessNo PRIVILEGE
a2 3000835 3| Tina 2011-04-23 15:06:50 Friday Entrance Door-In [ | Deried AccessNo PRIVILEGE
®; 18013377 B Erc Sales Dep\Oversea Marketing | 2011-04-23 15:06:43 Friday Entrance Door-ln [ | Deried &ccess:No PRIVILEGE
an 18013693 5 Lucy Sales Dep 2011-04-29 15:06:43 Friday ntrance Door-ln vy Swipe v

2.7 Tools

2.7.1 Change Password

Change operator’s password.
Select [Tools] > [ Super Configure] > [ Change Password]

A Cha nge Password

Mew

Confirm

Modify the password for current operator.
Input “New Password” and “Confirm Password” must be the same, After the modify
current password, Re-login to take effect.
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2.7.2 Operator Management

Select [Tools] > [ Super Configure] > [ Operator Management]

A Operator Management

tox B ¥ owmm

i Mew Edit Del Se rd  Edit Privilege  Groups
|_ Dperator Mame
|_ abc:

You can use the “New”, “Edit”, "Del” , “Edit Privilege” , “Groups” and “Zones” for the
operator.
1

NEEE: assign the executive operation and function privilege to operators.

Attention: “abc” is the default hign-level Administrators, can not “Del” and “Edit Privilege”.

2.7.3 DB Backup

Select [Tools] > [ Super Configure] > [DB Backup]

A Backup Database

Click “OK”
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.ﬁ' Information

ata_zgl 20110427 161536 bak

I ] I

Click “OK”, This backup file is saved in database under the default installation path.
“C:\Program Files\Microsoft SQL Server\MSSQL10.MSSQLSERVER\MSSQL\Backup”

2.7.4 Language Option

Select [Tools] > [ Super Configure] > [ Option]

B futo Login

I 1):4 |

Select “English”, Software interface language displays in English
Select “fij A 71 3¢, Software interface language displays in Simplified Chinese.
Select “Auto Login”, In “Login” windows, you don’'t need to input “User Name” and

“Password”.
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Part 3 Extended Function

Select [Tools] > [Super Configure] > [Extended Functions] from the menu bar

ff Input New Name |g|

Mew Mame: _

I aEk. |

—_—

If you want to Activate the Extended Function . please input the password .
Please ask provider for password.
The extended function list is as follows:

A Extended Functions

~|nterface

M Record Push Button Events
HF
[ Log Buery

If you want to use “Events”, "Interface”, "Normal”, "Super”, "Others” in the function,
must mark this [J with ¥ to active this function, Then, Re-Login the software.
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3.1 Events

Ewventz

3.1.1 Record Push Button Events

Record each time the button operation, active this function, you must upload to

console.

B Fecord Push Button Events

B Active Log Querny

i oo |

(Al Zones)

Addr, Meeting Room Door
Status:  Push Button

1 10:08:03 Entrance Dooi[401000003] Upload Starting, I
2 10:08:04 Entrance Door[401000003] Upload Basic configure Successfully-[1] I
3 10:08:04 | HR[401000003] Already Upload I
4 10:08:04 tanager Room Door[401000003] | Already Upload I
a 10:08:04 Meeting Room Door[401000003] | Already Upload

Fead Date: 2011-04-2910:08:15 Friday

3.1.2 Record Door Status Events

Record “Door Open” and “Door Closed” time. Must connect MenCi.
Active this function, you must upload to console.
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i o : (all Zones) &
(i) 10:12:28 | Entrance Door[401000003] Upload Starting, I Read Date: 2011-04-293 10:12: 48 Friday
@2 101228 | Enrance Doo401000003] Upload Basic configure Successfuly-[1] J . Dehlieenbon
(|3 101228 HR[401000003] Already Upload I
()[4 101228 tManager Room Dooi(401000003] | Already Upload I
(i)|5 101228 Meeting Room Doorf401000003] | Already Upload

3.1.3 Active Log Query

Select [Tools] > [ Super Configure] > [Log Query]

A Log Query

1 1 g Room Dioor-0 oor Open,Fead D ate:
2011-04-27 16:32:41 Wednesday | Infarmation 1.abc.12 Metting Room Door, 2011-04-27 16:32:41 Wednesday-Metting Room Doar-Door Closed Read Date: 12017140
2011-04-27 16:32: 39 Wednesday | Information 1.abc.11.Manager Room Door,2011-04-27 16:32:38 Wednesday-Manager Room Door-Doar Open. Read Date: 12011..
2011-04-27 16:32:37 Wednesday | Infarmation 1.abc.10,Manager Room Doaor,2011-04-27 16:32:37 Wednesday-Manager Room Door-Door Cloged Read Date: 1201..
2011-04-27 16:32:35 Wednesday | Information 1.abc 9 HR 2011-04-27 16:32: 34 Wednesday-HR-Door Open Read Date: 12011-04-27 16:32:34 Wednesda@addr 1.
2011-04-27 16:32: 34 Wednesday | Information 1.ahc 8. HR 2011-04-27 16:32: 33 Wednesday-HR-Door Closed Read Date: 12017-04-27 16:32:33 Wednesdaylldddr:
2011-04-27 16:32: 31 Wednesday | Information 1.abc.7 Entrance Door,2011-04-27 16:32:31 Wednesday-Entrance Doar-Door Open Read Date: 12011-04-27 16:32....
2011-04-27 16:32:30 Wednesday | Information 1.abc.B Entrance Door,2011-04-27 16:32:29 Wednesdap-Entrance Door-Door Closed Read Date: 12011-04-27 16:32..
2011-04-27 16:32 20 Wednesday | Information 1.abc.5.Metting Foom Dooi[401000003] Already Upload,,

2011-04-27 16:32 20 Wednesday | Information 1.8bc.4.Manager Hoom Doarf401000003).Akeady Uplaad.,

2011-04-27 16:32: 20 Wednesday | Information 1.abc.3 HR[401000003] Already Upload.,

2011-04-27 16:32:20 Wednesday | Infarmation 1.abc.2 Entrance Door[401000003] Upload Basic configure Successfully-[1],,

2011-04-27 16:32 20 Wednesday | Information 1.abc.1 Entrance Door[401000003] Upload Statting....,

2011-04-27 16:28:34 Wednesday | Infarmation 1.abc 9. Metting Room Door,2011-04-27 16:28:33 Wednesday-Metting Room Door-Push Button, Read Date: 12011-04.
2011-04-27 16:28 32 Wednesday | Information 1.abc.8.Manager Room Doaor,2011-04-27 16:28:31 Wednesday-Manager Room Door-Push Button Read Date: 12011..
2011-04-27 16:28:30 Wednesday | Information 1.abc.7 HR 2011-04-27 16:28: 30 Wednesday-HR-Push Button, Read D ate: 12011-04-27 16:28: 30 ‘Wednesdawldddr...
2011-04-27 16:28:27 Wednesday | Information 1.abc.B Entrance Door,2011-04-27 16:28:26 Wednesday-E ntrance Door-Push Button Read Date: 12011-04-27 16:28.
2011-04-27 16:28: 16 Wednesday | Information 1.8bc.5.Metting Room 0aor[401000003] Already Uplaad..

2011-04-27 16:28:16 Wednesday | Infarmation 1.abc.4 Manager Room Doof401000003).4keady Upload.,

2011-04-27 16:28:16 Wednesday | Infarmation 1.abc.3 HR[40M 000003] Already Upload,,

2011-04-27 16: 2816 Wednesday | Information 1.abc.2 Entrance Door[401000003]Upload Basic configure Successfully-[1].,

2011-04-27 16:28:16 Wednesday | Information 1.8bc. 1 Entrance Door[401000003]. Uplaad Starting.....

2011-04-27 16:28:11 Wednesday | Infarmation 1.abc. 13 Metting Room Door(401000003] Already Upload..

2011-04-27 16:28:10 Wednesday | Information 1.abc.12 Manager Room Door[401000003] Already Upload.,.

2011-04-27 16:28:10 Wednesday | Information 1.abc.11,HR([401000003] Already Upload,.

2011-04-27 16:28:10 Wednesday | Infarmation 1.8bc.10.Entrance Door401000003).Upload Basic configure Successfully-[1]..
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3.2 Interface

Interface

. Don' t Display hcecess Contraol

Il Don' t Display Atten

Bl Activate Other Shift Schedule
B fctivate Maps
B fctivate Elevator

3.2.1 Activate Elevator

Into the “Extended Function”, In front of “Activate Elevator” mark this [ with
¥ to active this function.

3.2.1.1 Add Elevator

Select [Basic Config] > [ Controllers] ,Click “New”.

-*1‘ Controller

*Controller #: _
*EH: 170516001 Active

© Snall Fetwork

@ Mediumer, large Hetwork, Internet

The details please reference chapter 2.2 Parameter Settings of Equipment.

Click “Next”.
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*1 Controller

| Elevator Controller |

Elewvator Hame

Building & hotive

Reader Fosition

Click “OK”.

Zone

3.2.1.2 Elevator Management

Select [Tools] > [ Super Configure] > [Elevator Management] .
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A Users Elevator, Management

E
wor  Print - Export To
REL L] d 1D Depattrment FlaorFullMame
Hellen
2 Jack 20807485  Sales Dep
3| Tina 3000835
4| Sharon 3544172 | Product Dep
5 Lucy 18013693 | Sales Dep
B Enic 18013377 | Sales Dep\Oversea Marketing
7 | Steven 18013378
8| Tom 18013379
9| Grace 18013380
10| Awdy 1801333
11| James 18013382
12| Tammy 18013383
13 N18013284 18013384
14 M18013385 18013385
15 M18013336 18013386
16 | M18013387 18013387

3.2.1.2.1 Floor Management

Click “Floors”, Enter into the floor management interface.
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A Floors Management

“Flaar M arne:
Elewator:

Floor-Relay MO,

Change Marme

Floor Full Marme

Floor Name: Click can be modified. Default value is "_1 Floor" and the corresponding
Floor-Relay NO."1"

[ Add Floor]

Fill in “Floor Name” , select “Elevator” and “Floor-Relay NO”, Click “Add”. If you do not
need to re-fill, Click “Add".
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A Floors Management

“Flaar M arne:
Elewator:

Floor-Relay MO,

Change Marme

|_ Floor Full Marme evator Floor-Rela:
| | Buiding &_1F B e

3.2.1.2.2 Set user up to floor

Fist selected user, Then click “User_Floor”.
Example: Set “Hellen” up to “1 Floor”.
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A 1.Hellen -- User’ Floors

[&ll Zones]

Optional Floors

Confirm Cancel

Click “Confirm”, Back to “Console” click “Upload”. Then Swiping Card, “Hellen” will be
enter into 3rd floor.

© i ke {all Zones) &
|17'21'51 ‘Bu\ldmg A[170518001] Upload Starting. Card ID; 18016185

Mame:  Hellen
|17.21.53 ‘Bu\ld\ng A[170518001] Upload All Successfully-{1]

Dept: Sales DephDversea Marketing

Read Date: 2011-08-28 17.21:58 Tuesday
Addr, Building A-Elewator

Status:  Swipe
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3.3 Normal

ate Time Prafile

: Remote Open Door

b chivate & ypad

le Periphieral Control

3.3.1 Activate Time profile

Select [Access Control] > [ Time Profile]

Click “New” to add new Time Profile and setting.
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i:- Time Profile

Time profile 10

M armne;

200-01-m

202312-1 [

~ Time Seqgment
handzy ND.1 ng:a0 SN 1730 (§
Tuesday
Wedneszday

Thuirsday NO.2 o000 S B 0000

Friday

W Satuday ND.3 00:00 [ NESE 00:00 (3

B Sunday

Click “OK”

If you assign the user card “Normal”, authority that work from Monday to Friday at
08:30-17:30, it has permissions to get in or out during this time range.

If you need to work on Saturday, First write 3 in “Time Profile ID”, Then the “Time
Profile ID” 2 linked “Time Profile ID"3.

Add new “Time Profile 3”
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*'- Time Profile

Time profile 10

M armne;

MHest Linked Prafile

~ Time Seqgment

i ND.T
B Tussday
B 'vednesday
B Thursday
B Friday
At ND.3

B Sunday

NO.2

Click “OK”

202312-1 [~y

XSS - REEES

o005 B 00003

w2 W

“Time Profile 2” link “Time Profile 3”
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ff Time Profile

Time profile 10

M arne:

MHest Linked Profile Activate: 2mo-0-01

S 202912231 e

Time Seqgment
Monday N1 0830 (5 1730 |3
Tuesday
Wednesday

Thurzday NO.2 oxoo 5 0 oooo n

Friday

B Saturday MO.3 o0 & S 0000

M Sunday

After setting “Time Profile”, you need to assign permissions to the corresponding user
in the Access Privilege, and then the users can pass in and out at the specified “Time
Profile”.

Select [ Access Control] > [Access Privilege] > [ Change Privilege]
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A Access Privileges Assignment

Department: | Time Profile: 2 [Mormal]

Tina 3000835

Sharon 3544172

18013633
18013377
18013378
18013379
18013380
18013381
18013382

—|lo v o~ e |;o = w8

(&l Zones)

Manager Room Door

heeting Room Door

After setting privilege, please select [Basic Operate] > [Console] > [Upload]

3.3.2 Activate Remote Open Door

Select [Basic Operate] > [Console]

E o
: o/
© 1 - (Al Zones) ]
Entrance HR M anager Meeting
Door Room Door - Room Door

Attendance
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First selected “Front Door”, Then click “Remote Open”.

HR Manager Meating
Fioorm Door - oo Door

(Al Zones)

172737 Entrance Door[401000003] Remate Open Doaor Successfully

3.3.3 Activate Access Keypad

Select [ Access Control] > [Password Management]

[ Active Keypad]
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A Password Management

PIM Code | Controller's Pagsword | M anwal Input Pazsword

401000003 Entrance Door-n
401000003 Manager Roam Door-In
401000003 HR-Ik

401000003 hMeeting Roorn Door-In _

[PIN Code]

A Password Management

Swipe + Keypad [FIN Code || Cantraller's Password | Manual Input Passward

Drepartment;

Marme d D | Department Puid
Hellen 18016185 | Sales DeplOversea Marketing Changed
Jack 20807485 | Salez Dep UnChanged
Tina 3000835 LUnChanged
Sharon 3544172  Praduct Dep UnChanged
Lucy 18013699 | Sales Dep UnChanged

5 | Eric 1] ) : LUnChanged
Steven o | UnChanged

Tom — UnChanged
Grace LUnChanged
Andy UnChanged

James onfirm : UnChanged

Tomrmy UnChanged

N18013384 UnChanged
N18013385 e ' UnChanged
N18013386 18013386 UnChanged
N18013387 18013387 UnChanged
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User’s password is default 345678.

[ Controller's Password]

)’ Password Management

Swipe + Keypad | PIN Code || Controller's Passward || b anual Input Password

ted Reader

Entrance Door-n

il
tanager Room Doar-ln
H

[ Manual Input Password ]
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ﬁ‘ Password Management

Swipe + Kewpad | PIN Code | Controller's Passward || Manual [nput Password

401000003 Entrance Door-In
401000003 kdanager Room Door-ln
401000003 HR-In

401000003 keeting Room Door-n

H!!!

3.3.4 Activate Peripheral control

Select [Access Control] > [Peripheral control]
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A Peripheral Control

| Entrance Door; Manager Room Door; HR; Meeting Room Door;

“Threat Code”: Must be used with the PIN keyboard Card Reader.
“Thrust In": Must be connect with MenCi.

[ Hardware Configuration]
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A Peripheral Control Board |:|@|g|

Controller #: SH - 401 ooonna

Terminal block 1 | Terminal block 2 || Terminal block 3 || Terminal block, 4|

Active Terminal block 1

Triggering Source Triggering Event Types

© Entrance Door B Threate Code
B Open Too Long
M Forced Open
B Forced Lock

@ Manager Room Door
@ HR

. r'-'1E!E!tir'IEI Foom Door
M |rvvalid Card Swiping

B Firc Alam

Output Time B emains

3.4 Super
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3.4.1 Activate Controller TaskList

Select [ Access Control] > [ Periodically update access method]
A Controller Task List

2010-04-28 Wednesday
2029-12-31  Monday b

Operate Time: 19:00 i

Manager Room Door -
Z

7. [In-0Out] Card + Password

=

s Door
2011-04-28 Thursday | 2029-12-31 Maonday
2011-04-28 Thursday | 2023-12-31 Monday
2011-04-28 Thursday | 2029-12-31 Monday
2011-04-28 Thursday | 2029-12-31 Monday
2011-04-28 Thureday | 2029-12-31 Monday
2011-04-28 Thursday | 2029-12-31 Monday
2011-04-28 Thursday | 2023-12-31 Monday
2011-04-28 Thursday | 2023-12-31 Monday
2011-04-28 Thursday | 2029-12-31 Monday
2011-04-28 Thursday | 2023-12-31 Monday
2011-04-28 Thursday | 2029-12-31 Monday

0. Door Contralled

1. Door Open
2. Door Clozed

teeting Roam Door | 3. Dizable Time Profile

Meeting Room Door | 4. Enable Time Profile

Meeting Room Door | 3. Disable Time Profile

Meeting Room Door | 9. MoreCard Enable

Meeting Room Door | 8. MoreCard Dizable

Manager Room Door | 5. Card - MoPassword

Manager Room Door | E. [In) Card + Pazsword

HEREEREDEEE®E
HERDEEREDEEEEE
HERNEEREDEEEEE
HEREERDEEEEE
HEREERDEEEEE
HERDREERDEEEEE
HEREEREDEEEEE

Manager Room Door | 7. [In-0Ouwt] Card + Password

3.4.2 Activate Anti Pass Back

Select [ Access Control] > [Anti-passback]
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/% Anti-Passhack

Joor; Manager Room Door; HR: Meeting Room Door;

A Anti-passback[401000003] (=13

@ Disable

O Nol/

® NolM

® Mo/

3.4.3 Activate Inter Lock

Select [ Access Control] > [Inter Lock]
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)" Inter Lock

| Entrance Door:  Manager Room Door; HR: Meeting Room Door;

3.4.4 Activate Multicard Access

Select [ Access Control] > [ Multi-card access]
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A Multi-Card Configure[1 Entrance Door]

Group 5

Hellen 18016185
James 18013382 Jack 20807485
Tomrmy 18013383 Tina 3000835

H18013384 18013384 Sharon 3544172

M18013385 18013385 180136599
M18013386 18013386 18013377
M18013387 18013387 18013378
18013379

The first group has two persons, the second group has two persons, and the third
group has two persons. Each group comes two persons read the card together then
allowed to open the door.

3.4.5 Activate First Card Open

Select [ Access Control] > [First Card Open]
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A First-Card Open[1 Entrance Door]

End Time: 20:00 S
3. Only &llow First Cz v

Friday
urday

day

li
Jack 20807485 1 |Hellen
Tina 3000835 18013377
Sharon 3544172
Lucy 18013699

Tom 18013379
Grace 18013380
Andy 18013381
Jarnes 18013382
Tarmrry 18013383
MN18013384 18013384
M18013385 18013385
M18013386 18013386
M18013387 18013387
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Part 4 Attendance

The Access Control System has activated the Attendance by default. If you want
cancel this function ,please select [ Extended Functions] > [Interface] > [Don’t Display
Attendance]

|nterface

4.1 Normal Shift Configuration

Select [Attendance] > [Normal Shift Configuration]
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A Attendance Mormal Shift Co nfiguration

3] ¢ i,
m minz will be taken as abzent of

3. Pemmit leave early by no mare than it
ity over m minz will be taken a5 absent of

wipe time that is m ming later than off-duty

will be taken as overtime.

© Two times each day & Fourtimes each day

O Drukys 0830 =
(OFF Dhuaky: 1730 %

4.2 Holiday

Select [Attendance] > [Holiday]
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A Holiday Setup (Only for Normal Shift)

Huoliday

|_ Marne | From | - | To

Labor Diay 2017-05-00 Sunday  |AM. [ 2011-0

Mew Year's Day 2012-01-01 Sunday

From

n. F.M. Rest

2011-01-01  Saturday v 2011-12-31  Saturday Aot}

A Leave I Business Trip Compensation Sign In

- S0 20110428 Thuadey

v
1 20110428 Thursday %

3000835
Sharon 3544172

Lucy 18013699
Eric 18013377
Steven 18013378
Tom 18013379
Grace 18013380
Andy 18013381
Jarnes 18013382

Tomrry 18013383
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4.4 Manual Sign In

Select [Attendance] > [Manual Sign In]

A Manual Sign In

S 20110429 Fiday v | 0830 %

Drepartment; (&0

Tina 3000835
Sharon 3544172
Lucy 18013684
Eric 18013377
Steven 18013378
Torn 18013379

Grace 18013380
Andy 18013381
Jarnes 18013382
Tommy 18013383
MN18013384 18013384
MN18013385 18013385
MN1801323286 18013388
M18013387 18013387

el 2011-01-01 Saturday ~ REE 2011-12-31 Saturday ™

1| Hellen

4.5 Attendance Report

Select [Attendance] > [Attendance Report]
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Frint  E=p O ‘

e 2010-09-01 Wednesday % QB 2010-09-28  Tuesday b

Click “Create”

! 1 |Hellen A ar gh |k Manual Sign In
Development 1| Hellen 200-09-02 Thursday 023000 | Manual Signln | 17:30:00 | Manual Sign In
Development 1| Hellen 2010-09-03 Friday 083000 | Manual Signln | 17:30:00 | Manual Sign In
Development 1 Hellen 2010-09-04 S aturday # 5
Development 1| Hellen 2010-09-05 Sunday ¥ ¥
Development 1 |Hellen 201 0-09-06 Manday 08:30:00 | Manual Signln  [17:30:00 | Manual Sign In
Development 1| Hellen 2010-09-07 Tuesday 023000 | Manual Signln [ 17:30:00 | Manual Sign In
Development 1| Hellen 2010-09-08 Wednesday | 08:30:00 | Manual Signln  [17:30:00 | Manual Sign In
Development 1 | Hellen 2010-09-03 Thursday 08:30:00 | Manual Signln  |[17:30:00 | Manual Sign In
Development 1| Hellen 2010-09-10 Friday 083000 | Manual Signln [ 17:30:00 | Manual Sign In
Development 1| Hellen 2010-09-11 Saturday % *
Development 1| Hellen 2010-09-12 Sunday i k
Development 1| Hellen 2010-09-13 Monday 083000 | Manual Signln | 17:30:00 | Manual Sign In
Development 1 | Hellen 2010-09-14 Tuesday 08:30:00 | Manual Signln [ 17:30:00 | Manual Sign In
Development 1| Hellen 2000915 Wednesday | 08:30:00 | Manual Signln  [17:30:00 | Manual Sign In
Development 1| Hellen 2000916 Thursday 023200 | Arive late 1730:00 | Manual Signln |2
Development 1| Hellen 2010-09-17 Friday 083000 | Manual Signln [17:25:00 | LeaveE arly 5
Development 1| Hellen 2010-09-18 S aturday i k
Development 1 |Hellen 2010-09-19 Sunday % %

Development 1| Hellen 2010-09-20 Monday 023000 | Manual Signln | 17:30:00 | Manual Sign In
Development 1| Hellen 2010-09-21 Tuesday 023000 | Manuwal Signln | 17:30:00 | Manual Sign In
Development 1 Hellen 200-09-22 Wednesday | 08:30:00 | Manual Signln [17:30:00 | Manual Sign In
Development 1| Hellen 2010-09-23 Thursday 023000 | Manual Signln | 17:30:00 | Manual Sign In
Development 1 |Hellen 2010-09-24 Friday 08:30:00 | Manual Signln  [17:30:00 | Manual Sign In
Development 1| Hellen 2010-09-25 S aturday B &

Development 1| Hellen 2010-09-26 Sunday B b

Development 1 | Hellen 2010-09-27 Monday 08:30:00 | Manual Signln | 17:30:00 | Manual Sign In
Development 1| Hellen 2010-09-28 Tuesday 083000 | Manual Signln [ 17:30:00 | Manual Sign In
Development 1| Hellen 2010-09-29 Wednesday | 08:30:00 | Manual Signln  [17:30:00 | Manual Sign In
Development 1 Hellen 2010-09-30 Thursday 083000 | Manual Signln | 16:29:00 | Abzent 0s

Click “Statistics”
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A Attendance Statistics

Dept

1| Hellery
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Part 5 Excursus

5.1 How to display user’s photo at Monitor

If you want to add user’s photo when adding the user, click “Photo” button, and add it.

A User

| Others

- LI - H ” = Fi 20 HirEflj
Card I 18016185 | Photo

Department:

Salez DephOverzea Marketing W

Alttendance A Cantral

: 2010-04-28 e
2023121 e

At the monitor window, it can show the user’s photo when the user swiping card.
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] Al 2
B Moritoing i Stop fr M) =

Manager Meeting
Room Door - Room Door

Time Bic nta Dietail [1/1]

17:10:05 n ce 801618 5 O hdarketin CardID: 18016185

Name:  Hellen

Dept:  Sales Dep\Oversea Marketing

Read Date: 2011-04-28 17:10:04 Thursday
Addr: Entrance Doorn

Statuz.  Swipe

5.2 SQL Server Configuration

Install the SQL Server, and then configure Access Control SQL Server.
Select [Start] > [Programs] > [AccessControl] > [ SqlSet]

)'-" 50L Server Configuration 2.10

Click “Create Database”
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/4~ Information

Click “OK”

Click “OK”, Run Software “Access Control”, You can see the created database icon
as “AccessData”.

A Professional Door Control Ma nagement
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5.3 Import consumer's information from Excel

Attention: It can only import valid “ConsumerNO”, “Name”, “CardID” and “Department”.

First “Export To Excel”, Open the document, then export the new users information
to Excel table.
Select [Basic Configure] > [Personnel] > [ Export To Excel]

Savein: | (=9 Users Information

¥ @& e

by Fecent
Documents

File name: |L|sErS-ZD1 1-04-28_113043_76

Save I

~

by Metwork Save as type: | [*.xlg)

v| [ Cancel J

Click “Save”

Open the exported Excel document “Users-2011-04-28

113049 76.xls.xls”.

El Bicrosoft Excel — Osers—2011-04-28_ 113049 T6.xl=s

o0 || | Lo | —

] xE &EE NEW BAO #Xo TEQ ZE\o #FO@ #FhHow 4 TR A BRI A
TN NEE TR Egmssansserif 10 S| B I U|===6H|S 0y
J15 = &
A | B | ¢ | D | E | F ] G | o [ 1 |
ConsumerMQ Name CardID  AMendence Access Control  Active Date  Deactive Date | Deparment
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If the document has already users’ information, delete, and then create new users
data table.

You just create users "ConsumerNO”, "Name”, "Card ID” and “Department” of the
data. For example:

El Kicrosoft Excel — Osers—2011-04-28 113049 T6.xl=s

H) xE &EE A HAO SR IAOD BEO ®O06 Fho e S
0 5 e (3 ]9 - firs Ses seris 210 o B LU S = = e
— e
Jib < &
A [ B [ ¢ | D [ E [ F [ G [ H ]
1 |Consumer Mame CardID Aftendence  Access Contral Active Date  Deactive Date Departrment
| 2 | Hellen 18016185 Sales DepiOversea Marketing
| 3 | Lucy 18013699 Sales Dep
4 Eric 18013377 Sales Dep\Owversea Marketing
| & | Sharon 3544172 ProductDep
f

Remark: department can only use "\" as separator. For example: Sales Dep\Oversea
Marketing.
After create users’ data, Login software “Access Control”, Click [ Basic Configure] >
[ Personnel] Mouse Right Click or Enter keyboard "Ctrl + Shift + Q", Click “Import”.
Select edited Excel document “Users-2011-04-28 113049 76.xls”

+ 7 X 83 B B % =% &7

Autoddd Add Edit Del Print Export ToExcel Import Card Lot Batch Update  Privilege

Import customer's information from Excel successfully, there will be information
prompt

;t.- Infarmation

Q Irnpart: 4

Import Result as:
Cortrollers

+ 7 X &8

Add Edit Del Print Expc

1
2| Lucy 18013693 2000101 202512-31 Sales Dep
3| Eric 18M3377 200-0-01 20291231 Sales DephOversea Marketing
\ 4| Sharon 354172 2mo-m-0 20291231 Product Dep )

Attendance

-75-



